
 

 
 

St. Vincent de Paul 
VolunteerMatters Quick Guide - Volunteer 

 

Volunteer Group Sign Up  
 

VolunteerMatters allows an individual to reserve a certain number of spots for a group on projects that 
allow group sign-up. This guide walks through how to create a group and share the group link with 
others. 

 

Creating a Group 
1. Log into VolunteerMatters with your existing account. 
2. Find the project then shift you’d like to sign up for. 
3. Enter the number that will be attending, including yourself. If you are volunteering with an 

organization, be sure to select your organization in the “Volunteering on behalf of” field.  

 
 

4. Click “Sign Up” to reserve the group. 



 
 

5. Copy the group link and share it with your group members so they can sign up too. 

 
 

NOTE: If you need to adjust your group size, contact an SVdP staff person who can adjust the size of your group. 
 
Managing Your Group 
As the group leader, you’re able to manage and monitor your group. From your profile page, you can 
click on the icon on your assignment to view details on your assignment and group. 

https://svdpaz.volunteermatters.org/volunteer/my-profile


 

 
 
On the assignment detail page, you can: 
 

• Grab the group sign up link again 

 
 



• See who has signed up to be part of your group 

 
 

• Add a comment for staff / administrators 

 
 



• Add or update the organization you’re volunteering on behalf of 

 
 

 


